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MonKHOCTHAS HHCTPYKUHS 3aBeayomeii 6u6anoTeKoii

1. O0mue noJio:xenns

1.1. Hacrosmas nomkHOCTHAs MHCTpyKIms paspaGorana B cooTBercTBHM ¢ PI'OC HAYaNLHOIO
obmero obpasoBanus, yTBepXK/ICHHLIM [IpukazoM MuHHCTEpCTBa mpocBemenns PO Ne286 or
31.05.2021r., @®I'OC ocHOBHOro obmero oG6pa3oBaHus, yTBEpXKICHHEIM  [Ipukazom
Munvcrepersa npocsermenus P® Ne287 ot 31.05.2021r., ®I'OC cpensero odmiero obpasosanus,
yTBepKaeHHbIM Ilpukasom MunncreperBa mpoceemenus P® Ne413 or 17.05.2012r.,
OenepansubM 3axoHOM Ne273-®3 ot 29.12.2012r «O6 o6pazoamuu & Pocemiickoii Denepauun»
B perakuuu ot 2 mons 2021 roxa; TpynoseM xomexcom Poccmiickoit Qenepanuu u JpyruMu
HOPMAaTHBHBIMH aKTaMM, PETYIHPYIOUMMH TpYJOBBIC OTHOIICHHS MEKIYy paGOTHHKOM H
paboTojaremnem.

1.2, 3aeemyrommii OMOIHOTEKOM Ha3HA4YaeTcs M OCBOGOXKIASTCS OT JOKHOCTH JHPEKTOPOM
0011e06pa30BaTENBEHOr0 YUPEKACHHS.

1.3. Ha nomkHnocTs 3aBenyiomero Gu6auoTekol NPUHNMAETCS JIALO:

* HMCIOIICE BBICIICE WM CpeaHee NpopeccHoHamIbHOe 00pazoBaHHe 0e€3 IpebABIeHHS
TpebOoBaHuil K CTaXy paboThl HiH oblmee cpejHee 06pa3oBaHKe, KyPCOBYIO MOArOTOBKY H
CTaX paboThl B JODKHOCTH GHOIHOTEKApA HE MCHEE TPeX JIET;

* COOTBETCTBYIOIIEE TPEOOBAHMAM, KACAIOUIMMCS IIPOXOXIEHHS MPEIBAPUTENLHOTO (TIpH
IOCTYIIEHHH Ha paboTy) H IEPHOIMYECKHX MEIMIHMHCKHX OCMOTPOB, BHEOUEPETHBIX
METUNUHCKUX  OCMOTPOB [0  HalpaBiIeHHIO  paborojarens,  00sS3aTenbHOrO
IICHXHATPHIECKOTO OCBH/IETENBCTBOBaHHA (He pexe 1 pasa B 5 1er), npodeccronansHoit
THTHEHWICCKON IOJATOTOBKH M aTTecTanuH (IpH mpHeMme Ha paboTy u janee He pexe 1
pasa B 2 rofa), BakUMHAIMH, 8 TAKKE MMEIOIIEE JIMYHYIO MEIUIMHCKYIO KHHKKY C
pesyibTaraMH = MEOMIMHCKUX oOcnenoBaHmii H  1a0OpaTOpHBEIX — HCCIEJOBAHMIA,
CBCICHUAMH O IpPHBHBKAaX, IIEPEHECCHHBIX HHOPEKIMOHHLIX 3a00JIEBAHUIX., O
IPOXOKICHAN MPOGECCHOHATEHON IMIHEHUYECKOH [IOATOTOBKY H ATTECTAIMH C JOMYCKOM
K pabore;

* HE MMCIOIIeS OIpaHHYCHHH Ha 3aHATHA IeJarorHucCKoi JIeATeIbHOCTRI0, H3O0KCHHBIX B
cratbe 331 "[IpaBo ma 3amarue nenarormueckoil nesrensuocthio" TpymoBoro koziekca
Poccuiickoii @eneparuu.

1.4. 3asenyrommuit 6uGIMOTEKOM IIOAYHHACTCS HEIOCPEACTBEHHO HPEKTOPY IIMKOJIBL.

1.5. B cBoell jesTensHOCTH 3aBejyiommii OMOIMOTEKOM pPyKOBOACTBYeTcs KomcTurynmeit
Poccuiickoii ®enepanun, Penepansupiv 3akoHom «O6 obpasopanuu B Poccuiickoit denepanmmy,
3axoHonatTenscTBoM Poccuiickoit @enepanuu o xkynsType, o6pasosanun u GHOIHOTEYHOM Jele;
nocraHoBneHusMu  IlpaeurensctBa Poccmiickolt Penepannn, OnpeneNsiONIMME  PAasBHTHE
KyIbTYpEI;, PYKOBOIAIIMMH AOKYMCHTaMH BBIIICCTOAIIMX OPraHoB II0 BOIpocaM OHOIMOTEYHOMH
paboThI; IpaBUIaMH OpraHu3aly GUOIHOTETHOTO TPY/Ia, YUETa, HHBEHTAPH3AIHH.

1.6. 3aBenyromuii OMOMMOTEKOM PYKOBOJCTBYETCS Takke YcTaBoMm i IIpaBuiiamMy BHYTPEHHETO



TPYIOBOTO paclopsaKa, HACTOAIIEH JOKHOCTHOM HHCTPYKIMEH, TpeOOBaHHAMI OXPaHbl TPYJa U
noxaproit Gesonacnocta, CIT 2.4.3648-20 «CaHuTapHO-OIHICMHOIOTHIECKHE TPeOOBaHHA K
OpraHU3alMaM BOCIIHTAHHS H O0YUeHHs, OT/bIXA M 0310POBICHUS JIETEH U MOJIOIEIKHY.

1.7. 3aBeayrommuit 6M6IMOTEKOH JOIKEH 3HATE:

+ 3aKoHojaTeNbCcTBO Poccuiickoit ®epepanuu 06 06pa3oBaHuH ¥ GHOIMOTECIHOM AEIIE,

*  PYKOBOJSAIIME JOKYMEHTEI BHIIIECTOSIMX OPTaHoOB II0 BOIPOcaM OHOIHOTEUHOH paboThL;

» mnocraHoenenus IIpaButensctBa Poccuiickoit Denepanuu, ONpENENAIONIME DPa3BUTHE
KYJIBTYDBI;

* I[PHODHTCTHBIC HANpaBlICHHA pa3BUTHA 00pasoBareIbHOH CHCTEMBI Poccuiickoi
Qenepanuy;

* COJEPKAHHE XYIOKECTBEHHOH, HAYUHO-NIONMYIAPHOH JIHTEPATYPhl, IEPHOIHIECKUX
U3NaHu, Haxoasmuxcs B GubmuorednoM GoHe o0meodpa3oBaTENbHOI0 YUPEK ICHH;

*  TEOPHIO U MPAKTHKY OMOIMOTEYHOT O JIENa;

e OCHOBHI GubIHOTEKOBEIeHH ¥ OudIHOTrpadun;

*  OCHOBBI TPYJOBOTO 3aKOHOATE/IbCTBA, OPTaHU3AIKH TPY/a,

¢  OCHOBBI 5KOHOMHKH H YIIPaBjIeHHs GHOIMOTEYHBIM JEJIOM: OTCYECTBEHHBIE H 3apyDexHbIe
JIOCTHIKEHHSI B COOTBETCTBYIOMIEH 00,1aCTH 3HAHHMIHA,

*  TEXHOJIOTHIO OMOJIMOTEYHBIX IPOLIECCOB;

e  MEXaHW3AUMIO H aBTOMAaTH3alHI0 OHOIMOTEIHBIX IPOLECCOB;

e  METOMUKY IIpoBecHHUs Gece1, GOPMBI U METOIbI IPOBEICHAA KOHEpeHIH, BHICTABOK;

* COBpeMeHHEIe AH(POPMANMOHHO-KOMMYHHKAIHOHHBIE  TEXHOJIOTHH (TEKCTOBBIE
PENAKTOPE], SIEKTPOHHBIE TaGlMIEL, MPOrpaMMBbl CO3/[@HHMA NPE3CHTAIlHH, pa3IuYHbIC
HE(OPMAIMOHHbIE CHCTEMEI ABTOMATH3ALMH OHOMHOTEYHOH NeSTeNBHOCTH). MPHHITHIIEL
paGoThI B ceTH VIHTEpHET, IPHEMbl HCTIONB30BAHMS MYJIBTHMEMIHOr0 000pya0BaHHA U
BeJIEHHS IEKTPOHHOIO JOKYyMEHTO000pOoTa;

« cHCcTEMY Kilaccupukaimyu HHGOPMaLHH H IIPaBIIIa COCTaBICHUS KaTallOTOB;

+  NOPATOK COCTABIEHHs OTYETHOCTH 0 pabore GubmmoOTeKN;

e mpaBuia IIO OXpaHe TPyjAa, IIOJKapHOH 0e30MacHOCTH, IOPSIOK JIEeHCTBHA IIpH
BO3HHKHOBEHHH I10JKapa.

1.8. 3asemyronmit mxonsHON GUGIMOTEKOM JO/DKEH IPOHTH OOY4eHHE ¥ MMETh HABLIKH OKA3aHMA
IIEpPBOM OMOIIH, 3HaTh NOPANOK JCHCTBHH B CIydae Ype3BBIUAHHON CHTyallMll M 3BaKyallud B
00meobpa3zoBaTe;IbHOM YIPEKACHUH.

2. OyHKIHH
OCHOBHEIMY HAITPABICHHIMY JAeATEIbHOCTH 3aBeiyIome GuOIHOTeKOH ABISIOTCA:

2.1. Opranmsamus paGoTHl MKOIBHOM GUOMMOTEKH KaK 00pa3soBaTeIbHOrO, HHOOPMALIHOHHOTO H
KYJIBTYPHOIO YIpPeKICHHI.

2.2. VindopMarmonHoe obeciiedeHne yIe0H0-BOCIUTATEIbHON ASATEIbHOCTH B IIKOJIC.

2.3. ®opmuposanue GubIHOTEYHOrO HOH/TA.

2.4. Vuer 6ubmoTedsoro GpoHza u obecneyeHns yCTaHOBICHHON OTYETHOCTH.

3. o/KHOCTHBIE 00S3aHHOCTH

3ape ryiomas GuGIROTEKOH BEIIONHIET CAeNYIONHe JODKHOCTHRIC 0043aHHOCTH:

3.1. Opraumsyer paGory Oubmmoreku mKonsl  (HOPMHPOBAHHE, 00paboTKy H
CHCTEMATH3WPOBAaHHOE XpaHeHHe OGubImoTeYHoro GoHma.

3.2. PazpabartriBaeT u koppexktupyer ITonoxenue 0 GHOIHOTEKE MIKOIbL, ITpaBuia MOJIb30BaHHMS
OHOMMOTEKON, JO/DKHOCTHBIE HHCTPYKIHH COTPYAHHMKOB OHONMOTEKH, IUIGHBI H OTHCTHl B
COOTBETCTBHH C IIAHOM Y4eOHO-BOCIHTATENBHON PabOTHI MIKOIIEL, rpaduk padoTh! U PACIHCAHUE
paboTsl GHONMMOTEKH; MPENOCTABIACT UX HA YTBEPKICHHE TUPEKTOPY 00mieo0pa3zoBaTeNEHOTO
yIpeKACHHS.

3.3. COCTaBJISIeT KATAIOTH, KapTOTEKH, YKa3aTelll, TEMATHYECKHUE CIIUCKU i 0030DbI JIATEPATYPBL.
3.4. O6cayxuBaeT o6yuaomuxcs ¥ PabOTHAKOB IIKOJIb! HA A00HEMEHTE, OPraHH3yeT H IPOBOAKT




CBA3AHHYIO ¢ 3THM MH(pOpMAIMOHHYIO paboTy (BBICTABKH, BUTPMHELI H IPYTHE MEPOIPHATHS IO
IIpOIarayie KHUIM), OCYIIECTBISET Mo 00p TUTepaTyphl 110 3asBKaM YUTaTeNeH.

3.5. PasBuBaer HH(pOPMAIMOHHO-OHOIMOrpahMIECKYI0 T'PAMOTHOCTS IIEIarOroB M YYCHHKOB B
paMKax KOHCY/IbTAllMi MM CIIELHAIBHO OpraHH30BaHHBIX 3aHATHH.

3.6. Bener yget paboTsl OMOIMOTEKH U IPEACTaBIAET YCTAHOBJIEHHYIO OTYETHOCTE.

3.7. IlpuHuMaeT KHIDKHBIE (DOHIBI HA OTBETCTBEHHOE XPaHEHUE 110 aKTy H Pa30BEIM JOKYMEHTaM
M BeET COOTBETCTBYIOLIMI y4eT, Y4acTBYET B WHBEHTApPU3AlIUH KHIDKHBIX (POHIOB, CIHCAHUH
yCcTapeBIell ¥ BETXOMH JINTepaTyphl 10 YCTAHOBJIEHHBIM IPaBH/IaM ¥ HOPMaM.

3.8. IIpuHAMAeT B YCTAHOBJICHHOM MOPSAIKE MEPHl K BO3MCIICHHIO YIiepOa, MPHIMHEHHOTO
KHIDKHOMY ¥ MHBIM (oHgaM OuOIMOTEKH 10 BHHE uMTaTeNel (Ioib3oBarelneli) W B CBA3H C
HEJ0CTauCH, yTpaToil Wik [OpYEH KHHT.

3.9. Cnoco6GeTBYET NMPOJBMIKEHHUIO TYUIIHX OOpaslOB JAOKYMEHTOB, HHQOPMALHMU ¢ OMOILBIO
TEMATHYCCKHX HO,E[60p0K, KHHM>KHBIX BEICTABOK, CTCHIOB, YT'OJIKOB HHd)OpMaIIHH.

3.10. Hcnonesyer B paboTe TexHMYecKkne W HHQOpMAIMOHHEIE CPENCTBA, HOBBIE
uH(pOpPMaMOHHBIE TEXHOIOTHH.

3.11. OrBeuaer 3a 3¢cTeTHKY odopmIiieHUs] OHOIHOTEYHOTO IOMEIICHHS.

3.12. Opranusyer COBMECTHO ¢ IEJArOrMYecKUM KOJJIEKTHMBOM pPa3sHOCTOPOHHIOK MacCOBYIO
paboTy ¢ yJauMucs IO Mporarasie KHUIH.

3.13. YcramaBmuBaeT M IO/VICPKHBACT CBA3H C JAPYrMMH OHONIHOTEKaMH, OpraHU3yeT
MexOHOIHOTeUHBIH 00MEH.

3.14. OdopmiisieT MOANMKMCKY MIKOJIEI HA IIEPHOUIECKHE U3IaHUA U KOHTPOJIUPYET UX JOCTABKY.
3.15. IlpuruMaeT Mepsl K obecnedeHuro OHOIHOTEKH HEOOXOIMMBIM 000PYI0BaHHEM.

3.16. Opranusyer uyMTaTenbCckue KOH(EPEHIMH, JIMTEpaTypHble Bedepa M Jpyrue MacCOBBIC
MEPOIPHATHSL.

3.17. CobmoaaeT mpaBmiIa 0 OXpaHe TpyJa U ImoxapHoit 6e30macHOCTH, CIIETNUT 3a HAUIEXANIUM
CAHHUTAPHBIM COCTOSHHEM ITOMEIICHAHN 1 GoH10B OHOIHOTEKH.

3.18. OBGecreunBaeT CBOEBPEMEHHOE COCTABIICHUE, YTBEPXKICHHE W IPEIOCTABICHHE OTHCTHOH
JNOKYMEHTaIUH.

3.19. CobIrozaeT 3THYECKHE HOPMBI TOBEICHHS B 00meo0pa3oBaTeEHOM YUPEXKIEHHMN.

3.20. OcymiecTBIseT CBA3b C POAMTENAME 00yJaronmuxcs (MM MX 3aKOHHBIMH TIPEeICTABUTE/IAMH)
¥ TIO0 [PHTJIANIEHHAIO KIACCHBIX PYKOBOJMTEIEH IIOCEAeT POTUTENbCKAE COOPaHNS.

3.21. [ToBeIIaeT CROKO KBATHGHUKALHUIO ¥ MPodeccCHOHALHOE MAaCTEPCTRO.

4. IIpaBa

3asenyronas OM0INOTEKONH HMEET MPABO:

4.1. JlaBatp 06s3aTe/bHEIE JUTS HCTIOIHEHMS YKa3aHHs oOydalommMes M pabOTHHKAM LIKOJIbI 110
BOIIPOCAM, KACAIOIIHMCS! COBITIOIEH S IIPABKI 10/1b30BaHHA OHOIHOTeTHBIMI BOHTAMIL.

4.2. KOHTpOIMPORATE ¥ HAIPABINTH PabOTy yOOpIIMKa CIyKeOHBIX noMelIeHuit 1 pabodero no
0GCITY)KHBAaHHIO K TEKYIIEMY PEMOHTY 3[aHWH, COODYKeHWH M 0GOpyHOBaHHA B IOMCIICHHSX
OubnuoTex.

4.3. VuacTBOBaTh C IPABOM COBENMIATENLHOrO rojioca B 3acenanusx Ilemarormueckoro coseTa
00meo6pazoRaTeILHOIO YUPEKISHHU.

4.4, TlpusnexaTp K [AUCIMIUIMHAPHOH OTBETCTBEHHOCTH oOyuaromuxcst 3a IPOCTYIIKH,
JIe30praHu3yIomue  y4eOHO-BOCIIHTATCIBHYIO €ATebHOCTh, B  IOPATKE, YCTAHOBICHHOM
IIpaBunaMu 0 MOOMIPEHHIX U B3bICKAHUAX.

4.5. Ha 3amuTy npog)ecCHOHAIBHOM Y€CTH U JIOCTONHCTBA.

4.6. Ha pezcTaBieHHE K pa3iinyHbM (opMaM IT0OMIPCHAS, HarpaJiaM H 3HaKaM OT/IMYHA,
TIPELyCMOTPEHHBIM I paGOTHHKOB 00pa3oBaHusA H KyJIBTYPEL

4.7. TIoBBIIATE CBOKO KBATHGUKAIMIO.

5. OTBEeTCTBEHHOCTD
5.1. 3a HeHcIIONMHEHHWE WM HEHaICKaIlee UCIOTHCHHE 0e3 yBaXMTENBHBIX MPUYHH Verasa u
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IIpaun BHYTIPDEHHETrO TpyI0BOro Pacnopsanka mKoOIel, 3aKOHHEIX pacnopskenuii nupexropa
IIKOJIBI ¥ HHBIX JIOKAJIBHEIX HOPMAaTHUBHBIX aKTOB, JOIDKHOCTHEIX obs3aHHOCTEH, YCTaHOBIIEHHBIX
HacTosme#t noskHoCTHOIMN MHCTPYKIMEH, B TOM YHCIIe 33 He UCIOIb30BAHNE NPEeNOCTABICHHEIX
TpaB, sapexyromas 6u6imorexoit HECET MUCHMILTHHApHYIO OTBETCTBEHHOCTE B MOpsIKe,
OIPEJICTIEHHOM TPYIOBEIM 38KOHOIATeJIbCTROM.

52.3a NIPHMEHEHHE, B TOM YHCIe OZTHOKpaTHoe, MeTOI0B BOCIHTaHHs, CBA3aHHEIX ¢ bu3nuecknm
M IICHXHYECKHM HaCHIHEM Haj THIHOCTRIO - 00yYaromerocs, 6ubmoTekaps moxer ObITh
OCBOOOXKIEH OT 3aHMMaemoji AOJDKHOCTH B COOTBETCTBHMH ¢ Tpynossmm 3aKOHOJATEILCTBOM
Poccuiickoi Qenepannn.  VBompHenue 3 NaHHBIH  IPOCTYNOK He  sBisercs Mepoit
AUCHHIITAHAPHOM OTBETCTBEHHOCTH,

5.3. 3aBenyiomas Oubrmorekoll mecer TIOTHYIO MaTepHaILHYIO OTBETCTBEHHOCTL B CiTyyae
HE/oCTawn, yTpathl wm nopun KHHT, NIIPHHATBIX HA XpaHeHHe Ha OCHOBaHMH MHCEMEHHOIO
AOTOBOPA 0 IONHO MaTepHaTbHOI OTBETCTBEHHOCTH, €CIIH He OKAXeT, yTo yIiepd npuunHen ne
110 €€ BHHE.,

5.4. 3a Hapymenue TIPAaBHII OXApHO# GezomacHocTH, OXPaHbI TPy1a, CAaHHTAPHO-THIHEHHYECKHX
IpaBuI paGoThl GUBIHOTEKH 3aBenyrommii Oudauorekoii TIPUBJICKACTCS K aIMHHHCTPATHBHON
OTBETCTBEHHOCTH B Hopinke u B ciayuasx, TPEAYCMOTPEHHBIX  a/IMHHUCTPATHBHBIM
3aKOHOHATEIBECTBOM Poccuiickoit CDe,uepauHH.

6. BzaumooTHomenns, Ces3u no gospkHOCTH

3aBenyronas 6ubamorexois:

6.1. PaGotaer mo rpapuxy, COCTaBICHHOMY Hcxons m3 40-uacosoji paboueil Hemenm wu
YTBEPHKICHHOMY NTHPEKTOPOM MIKONEI T1o IIPEICTABIIEHAIO 3aMecTHTeng AUPEKTOPa MKOIBI 110
Y4eOHO-BOCTIHTATEIBHOH pabore.

6.2. ITonyygaer ot AUPEKTOPA IIKOJIBI H €T0 3aMeCTHTE el HH(pOpManuio HOPMaTHBHO-IIPAaBOBOIO
1 OpraHM3aIiOHHO-METO JUIECKOro XapaKTepa, 3HAKOMUTCS 10 PACIHCKY C COOTBETCTBYIOMIHEMH
AOKYMEHTaMH.

6.3. CamocrosTensuo TITIaHUPYET CBOIO PaboTy Ha Kaabrif Y4€OHBI rog u Kaxayio y4eOHyro
YETBEPTb.

6.4. Bsaumopeiicteyer ¢ OPraHH3alksMH 1o  Bompocam TIpHEMa-CAa9l  MaKyIaTypsL,
IIOJTOTABIIMBAET K C1aue CIIHCAaHHYIO THTEpaTypy

6.5. Vcranasnugaer u [IOIICPXKUBACT CBA3H C ICHTPATH30BAHHEIMH OHOTHOTEYHENY cHcTeMamu,
TTPOBOZIT COBMECTHYIO PaGOTy ¢ ACTCKHMHE Oubnrorexamy.

6.6. PaGotaer B Tecmom KOHTaKTe C y4YHTEIAMH, poamTeISIMU o0ywarommxcs (Mumamm, wx
SAMCHSIOLIMMH); CHCTEMATHUYCCKH obMeHHBaeTcs HHpopMamueii o BOIpocaM, BXOASAINUM B ero
KOMIIETeHOUI0, ¢ AIMUHUCTpanueif 1 nemarornyeckumu PaGoTHHKaMH MIKOILL

6.7. Undopmupyer AUPEKTOPA WKOMBI (IPH OTCYTCTBHH — HHO€ OJDKHOCTHOE JIAI) 0 (akre
BOSHHKHOBEHHS T'PYIIIOBEIX MH(DEKIHOHHEIX 1 HEeHH(]eKIIMOHHBIX 3a00/1eBaHu, aBapHitHEIX
CATyaunéi B pabote cucTem 3IEKTPOCHAGKEH S, TEIUIOCHa0XeHHs, BOJOCHAGXKeH s,
BOZOOTBEICHHA, KOTOPHIE CO3/IAI0T YIpo3y BO3HHKHOBEHHS H PacnpocTpaneHys HHDEKITHOHHEBIX
3abo.eBanuii u oTpasnenui.

Hoaxcnocmuyio UHCMPYKYulo paspaboman: / /

C doaxenocmuoi UHCmMpPYKYyuet: oznarxomuen (a), ooun IK3EMNIAD nOIYYUL (a) Ha DVKLL.
€« » 28 r i ]




